
Adobe Sign Instructions for Sending the HPAG Wealth Management 
Services Agreement (WMSA) 

When sending the WMSA (formerly known as the DAMA) through eSignature, you must send the WMSA 
separately from the other account paperwork in its own envelope. Unlike the LPL forms, the WMSA must 
be reviewed by our compliance department of HighPoint. Once that has been completed it will be sent to 
Michelle Juras for signature, whereas all other account paperwork is reviewed by the LPL Home Office 
and is signed either by the OSJ, OSJ Delegate, or home office compliance department.  

Steps to Send the WMSA 

Step 1: Log into ClientWorks. To open an e-signature document in Adobe Sign, you must enter through 
the clients’ profile page. Once on the client profile select Actions drop down, Forms.  

 
Step 2: Add Additional Features & Forms, search for ‘HighPoint’ templates, select ‘Add Selected Forms’  

 

 

 

 

 

 

 



Step 3: First couple spaces will be automatically populated with the client profile info. Complete the 
necessary spaces, for Branch Manager enter Michelle Juras, michelle.juras@hiptpartners.com, access 
code 2651 
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Step 4: Next select ‘Prepare for eSignature’  

 
Step 5: Add an Admin Reviewer and then click Add Recipient. 

 
 

 

 

 

 

 

 

 



Step 6: Enter the Admin Reviewer email (dama@hiptpartners.com) and access code (0219) . Using the 
arrows on the left, adjust the lines so the Admin Reviewer receives the document before the Branch 
Manager. (If these lines are not in the correct order, the signing of the agreement will be delayed and 
possibly rejected.  

 
 

Step 7: Complete 
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